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STANDARD OPERATING PROCEDURE  

15.WAC.02 

WASTE TRACKING 

 

 

Define operational procedures for tracking waste through receipt, movement, treatment, and 

disposal at the Clean Harbors Deer Trail (CHDT) facility. 

 

This standard operating procedure (SOP) defines the procedures, electronic files, hardcopy 

forms, and their use in tracking waste at CHDT.  It does not cover documentation of laboratory 

analysis, wastewater treatment plant operations, and radiation surveys, which are covered in 

other procedures. 

 

All waste received from off site, or generated on site, will have its properties and disposition 

properly documented in compliance with the RCRA permit and Colorado regulations. All waste 

storage, movements, treatment, disposal, and shipment off site will be properly documented in 

compliance with the RCRA permit and Colorado regulations.    

 

Responsibilities of the CHDT Radiation Safety Officer (RSO), management, and staff are 

defined in the CHDT Radiation Protection Plan (SOP 15.RPP.01). 

 

Clean Harbors utilizes an internet based electronic waste tracking data base to document all 

facets of waste operations from generation until final disposal.  Certain hardcopy forms and 

logbooks are used to provide additional documentation of waste transport and disposal.  A step-

by-step description of the waste tracking process is as follows: 

5.1 Uniform Manifest 

A uniform hazardous waste manifest (shown in Attachment 1) will usually be used by the waste 

shipper/generator to document the waste shipment and end facility.  Alternatively, a 

nonhazardous waste manifest or a bill of lading may be used to document waste shipments.  If 

required for license transfer purposes, NRC forms 540 and 541 will also be utilized.    The 

utilization of these forms is governed by regulation.  After a shipment is received at the facility, 

and any discrepancies are resolved, the manifest will be signed for by the facility and a copy will 

be sent back to the waste generator.  Copies of the signed manifest are also scanned into the 

Clean Harbors waste tracking database and hardcopies are kept on file at CHDT. 

5.2 Weight Ticket 

Each shipment of waste is weighed at the truck scales at the front of the facility.  Gross, tare, and 

net weight are shown on the weight ticket.  Radiation exposure rates determined by the portal 
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monitors are recorded on the weight ticket (Attachment 2).  Copies of completed weight tickets 

are scanned into the Clean Harbors waste tracking database and are kept on file at the facility.  

Gross, tare and net weights are also entered into the Clean Harbors waste tracking database. 

5.3 Gate Log   

Information on each incoming waste shipment will be entered in the Clean Harbors waste 

tracking database.   A hardcopy Gate Log of all incoming waste shipments will also be updated 

on a daily basis and kept on file at CHDT.  An example copy of the Gate Log is shown in 

Attachment 3.     Each incoming load is assigned a load number.  This load number will be used 

as the identification number for filing all incoming load documentation. 

5.4 Site-Generated Log 

Information on each quantity of site-generated waste will be entered into the Clean Harbors 

waste tracking database.  A hardcopy Site-Generated Log will also have this information entered 

into it and will be kept on file at the facility.  An example of this is found in Attachment 4. 

5.5 Waste Receiving Report 

Information entered into the Clean Harbors internet based waste tracking system (WIN WEB), 

can be printed out and summarized on a document called a Waste Receiving Report.  An 

example of this is shown in Attachment 5.    The Clean Harbors waste tracking system assigns 

unique numbers to all waste containers.  

5.6 Waste Tracking Form/Work Order 

A Waste Tracking Form is generated for the shipment.    The Waste Tracking Form will be used 

to track onsite movements or creation of waste (Attachment 6).  The waste tracking form 

provides instructions to CHDT workers for treatment and disposal of waste and provides a 

format for them to record landfill or treatment locations. . 

5.7 Stabilization Recipe 

This form provides the information necessary for treatment operations; it contains mixing and 

reagent addition instruction and safety precautions. 

5.8 Bulk Container Inventory  

An inventory of bulk containers will be made each operating day (an example inventory form is 

shown in Attachment 7).  The location, identification and description of each bulk container will 

be entered in the Bulk Container Inventory form printed out each day.  Each day’s form will be 

filed. 

 

6.1 Form Format 

Tracking forms are subject to frequent revision in order to resolve new and unforeseen 

circumstances and to improve recordkeeping.  Minor changes to the form format may be made 

by the CHDT RSO, CHDT General Manager, or designee at any time.   
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ATTACHMENT 1 – UNIFORM 

MANIFEST
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ATTACHMENT 2 – WEIGHT TICKET 

Clean Harbors Deer Trail, LLC Date

108555 E. US Highway 36

Deer Trail, CO 80105

Gross

Drum #

Load # Tare

Manifest #

Net

Sales Ord #

Profile #

Container #

Trailer #

Driver Weighed by:

East West

Yes Initials Yes Initials

[    ] [    ]

[    ] [    ]

[    ]

[    ]

[    ]

[    ]

.

Exit Survey

DOT Empty

Free Release Survey

Vacbox Wash

Other Cleanout

Wheel Wash

Weight Ticket

Tank Wash

Rolloff Wash

[   ]on     [   ]off

Gate Monitor Radioactivity Readings ( R/hr)

None

Washouts
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ATTACHMENT 3 – GATE LOG 

Load# Date State Doc# 
State 
Man# CH WO# Generator Profile 

Actual 
Weight 

Estimated 
Weight 

Date Manif 
Ret 

Date 
Copies 
Faxed CH Drum# Container # Comments 
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Onsite 
Load# Date Waste Name Profile From To Volume Weight Drum# 

Container 
Type 

Container 
Size Container # Comments 
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ATTACHMENT 6 – WASTE TRACKING FORM 

From: To:

pounds

Tier Alph Num Initials

Date:

Date:

Date:

Cell Exit Req.: DOT Empty

Landfill Loads

12

Created by:

Total Weight:

NONE

NONESpecial Handling:

11

7

Landfill Grids

No.of Containers:

Container Type(s):

Radioactive? NO

Generator(s):

Container Size:

Waste Information

Contain

Known Hazards:

Level C

Spill Response:N/A

Time/Date

Load #

Box Number(s): N/A

Container Information

CELL3

Campaign #

State/NRC Licensed Waste?

10

PPE Requirements:

8

9

2

3

4

5

6

Monitoring:

DAN OBRIEN

 Authorized by:

Washout Req.:Fire Fighting:

 

Transfer Tech:

No

Profile #(s)

Radionuclides 

Present

L
o

a
d

 #

Waste Name:

1

EPA Codes:

Drum Numbers:

Safety Information

Basin A1

Use Water Wheel Wash
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ATTACHMENT 7 – EXAMPLE BULK CONTAINER INVENTORY 

 

 


